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Pa6ouas nporpamma o700peHa Ha 3acelaHuH Kadeapsl

FocynapCTBel-n-loro U MYHUIIUIIAJIBHOI'0 YIIPABJIECHUSA U YIIPABJIC€HUA MEPCOHATIOM

3aB. kadenpoii nqoueHT, K.3.H., Xanacesnd H.P.



1. HEJIX OCBOEHUA JUCHUTIIMHBI

1.1|ocBoenne aucrmunHEL «KOHTPOJUTHHT U ayJUT YIPaBICHUS [IepCOHATIay SBIAIOTCA GopMHUpOBaHUE y OyIyIIero
CIENMAINCTa KOMIUIEKCHOTO MPEJICTABICHU O 3a/1a4aX, HalpaBJIeHUIX U METOJIaX ay/IuTa U KOHTPOJUIMHIa IEPCOHAIA.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Huxon (pazgen) OOIT: b1.0.04

2.1|Tpe6oBaHns K NMpeIBAPHTEILHOI MOATOTOBKE 00yYAIOIIErocs:

2.1.1|MotuBamus 1 CTUMYJIIPOBAaHHE TPYy/a

2.1.2|Omata Tpyna nepcoHana

2.1.3|MotuBamus 1 CTUMYJIIPOBAaHHE TPYy/a

2.1.4|Omata Tpyna nepcoHana

2.2|IMcuunJIMHbI H MPAKTHKH, /IS KOTOPHIX 0CBOEHUE JAHHOI JUCHHILITHHBI (MOIYJIs1) HE0OX0IUMO KaK
npeauiecTBylolee:

2.2.1|OxoHOMMKA YIIPaBICHHS IIEPCOHAIOM

2.2.2|Opranuzanus paboThl CIyXObI YITPaBICHUS IEPCOHATIOM

2.2.3|YmpaBieH4yeckuil y4eT U y4eT nepcoHaa

2.2.4|9xoHOMUKA YIIPABJICHUS IEPCOHATIOM

2.2.5|Opranuzanus paboThl CIyXObl YIIPaBICHUS IEPCOHATIOM

2.2.6|YmpaBieHYeCKU Y4eT U y4eT nepcoHaa

3. KOMIIETEHIIIY OBYYAIOIIETOCsl, ©OPMUPYEMBIE B PE3YJILbTATE OCBOEHMSI JUCIIATLTAHBI
(MOJLYJIST)

IIK-1.4: AHanu3upyeT HoKa3aTe/Id YNpaBJIeHHs NePCOHATIOM OPraHU3aluu, HHPOPMHUPYeT PYKOBOIUTe el

OIIK-2.3: I/ICHOJIL3yeT METOAbI IIPOBEACHUSA AYyIUTA U KOHTPOJUIMHI'a ONIEPATUBHBIX YIIPABJICHYECKHUX ITPOLECCOB

B pe3yabTaTe ocBOeHHS TMCHUILIAHBI 00yYaIOLIUICS T0JKeH

3.1|3uarth:

3.1.1|cynuHOCTh U OCOOCHHOCTH y4eTa U JABUKCHHUS KaJIPOB;

3.1.2 CYIIHOCTb U 0COOCHHOCTH MCITOJIH30BaAHHUS ayanuTa 1 KOHTPOJIJIMHIA B YIIPABJICHYCCKUX IIPOLECCaX;

3.1.3|noka3arenu yrpasieHHs IePCOHAIOM.

3.2|YmerTn:

3.2.1|ucnonb30BaTh 0COOCHHOCTH y4eTa U JBHXKEHUS KaJpOB,;

3.2.2|ucnonp30BaTh ayJUT U KOHTPOJUIMHT B YIIPABIEHYECKHUX MpoLeccax;

3.2.3|aHanu3upoBaTh MOKa3aTeN YIIPaBICHHS EPCOHATIOM.

3.3|Baagern:

3.3.1|ocobeHHOCTIMH yUueTa U JBHKCHUS KaIPOB;

3.3.2 METOAaMU MPOBCACHNA ayJUTa U KOHTPOJUIMHTA B YIIPABJICHYECKHUX IIPOLIECCaxX;

3.3.3|noKka3arensiMu ynpaBlIeHUs IEPCOHAIIOM B OpTraHU3aLUH.

4. CTPYKTYPA U COJEPKAHUE JTUCITUIIJIMHBI (MOAYJIS)

Kon HaunmenoBanue pasneno u TeM /Buj | Cemectp / | Yacos | Komneren- | Jlutepatypa IIpnmeyanue
| 3aHATHSA 3aHATHA/ Kvpc 110701

Pazgen 1. OcHOBBI KOHTPOJIJIMHTA U
ayJUTa yNPABJCHUS IEPCOHAIOM

1.1 Teopernueckre OCHOBBI  KOHTPOJUIMHTA 6 2 MK-1.4  |JI1.1J11.2 JI1.3

W ayJuTa yIpaBieHus nepconanoM /Jlex/ OIlK-2.3 [JI1.4 JI1.5J12.1
J2.2712.3

J12.4J713.1 J13.2

JI3.3J13.4 J13.5

213233




1.2

TeopeTnueckre OCHOBBI KOHTPOJUIMHTA U
ayauTa ynpasieHus nepconaiom /IIp/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
J13.2J13.3J13.4
JI3.5
0135233

1.3

TeopeTnueckre OCHOBBI KOHTPOJUIMHTA U
ayauTa ynpasJieHus nepcoHanom /Cp/

10

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
J13.2J13.3J13.4
JI3.5
0135233

1.4

OCHOBBI KaJIpOBOI'0 ayIuTa B OpraHU3al11
/JIex/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
J1.4 J11.5J12.1
J12.2 J12.3J13.1
J3.2J13.3J13.4
JI3.5
21032

1.5

OCHOBBI KaJIpOBOTO ay/IMTa B OPraHU3aInK
Mp/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
J1.4 J11.5J12.1
J12.2 J12.3J13.1
J3.2713.3J13.4
JI3.5
21032

1.6

OCHOBBI Ka/IpOBOTO ayJNTa B OpPraHU3alun
/Cp/

10

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
JI3.2J13.3J13.4
JI3.5
01092

1.7

MeToaudecKiue OCHOBBI MPOBEICHHUS
aynura nepconana /Jlex/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
J13.2J13.3J13.4
JI3.5
01032

1.8

MeToaudecKiue OCHOBBI MPOBEICHHUS
aynura nepconana /IIp/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
JI2.2 J12.3J13.1
JI3.2J13.3J13.4
JI3.5
32233

1.9

MeToaudecKkiue OCHOBBI IPOBEICHHUS
ayauTa nepconana /Cp/

10

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
JI3.2J13.3J13.4
JI3.5
01032

Pa3nen 2. KontpoyummHr B cucreme
ynpaBJjeHHs] TePCOHATOM




2.1

Kanpossiit kouTposuuHr /Jlex/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
J13.2J13.3J13.4
JI3.5
0135233

2.2

Kanpossiii konTposusr /I1p/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
J13.2J13.3J13.4
JI3.5
0135233

2.3

Kanposebrit konTposutuar /Cp/

10

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
J1.4 J11.5J12.1
J12.2 J12.3J13.1
J3.2J13.3J13.4
JI3.5
213233

24

TeopeTndeckue 1 METOANYCCKUE OCHOBBI
OLICHKH nepcoHana /JIex/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
J1.4 J11.5J12.1
J12.2 J12.3J13.1
J3.2713.3J13.4
JI3.5
213233

2.5

Teopernyeckie 1 METOAMYECKUE OCHOBBI
oLleHKH nepconana /I1p/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
J13.2J13.3J13.4
JI3.5
213233

2.6

TeopeTnueckrue U METOANIECKHE OCHOBBI
oreHku nepconana /Cp/

15

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
J13.2J13.3J13.4
JI3.5
013233

2.7

AyIuT Kak 3JIEMEHT KaJipoOBOTO
KOHTpOJuTHHTa /JIex/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
JI2.2 J12.3J13.1
JI3.2J13.3J13.4
JI3.5
213233

2.8

AynuT Kak 3JIEMEHT KaJpoBOTO
xoHTpoutnHTa /I1p/

IK-1.4
OIIK-2.3

J1.1J11.2J11.3
JI1.4 J11.5J12.1
J12.2 J12.3J13.1
JI3.2J13.3J13.4
JI3.5
013233




29 AyJuT Kak 3]1IEMEHT KaJpoBOIo 19 IK-1.4 [JI1.1J11.2J11.3
koHTposutunra /Cp/ OIlK-2.3 [JI1.4 JI1.5]12.1
J12.2 J12.3713.1
J13.2J13.3J13.4
J3.5
312233
2.10 /Ox3amen/ 27 K-1.4  [JI1.1J11.2J11.3
OIIK-2.3 |JI1.4 J11.5J12.1
J12.2 J12.3J13.1
J13.2713.3J13.4
J3.5
312233
Pa3zgen 3. Kaaposslii aynur B
OpraHu3anuu
3.1 ITposenenue kagposoro ayaura /JIex/ 4 MNK-1.4  (JI1.1 J11.2J12.1
OIIK-2.3 |JI2.3J13.1 JI3.2
512233
3.2 ITposenenue xanposoro ayauta /Cp/ 25 MNK-1.4  (JI1.1 J11.2J12.1
OIIK-2.3 |JI2.2J13.1 JI3.2
512233
3.3 IIposenenue kaaposoro aymura /IIp/ 4 IK-1.4  [JI1.1 J11.2J12.1
OIIK-2.3 |JI2.2]13.1 JI3.2
512233
3.4 Bunpl kagposoro ayaura /Jlex/ 4 OIIK-2.3 JI1.1J12.1
J12.2J13.1 J13.2
3.3
512233
3.5 Buns kagposoro ayaura /TIp/ 2 I1K-1.4 JI1.1 J11.2712.1
OIIK-2.3 |JI2.2J13.1 JI3.2
3.3
512233
3.6 Bunsl kagposoro ayaura /Cp/ 25 I1K-1.4 JI1.1 J11.2712.1
OIIK-2.3 |JI2.2J13.1 JI3.2
3.3
512233
3.7 Oco0OCHHOCTH ayIUuTa KaapOBOTO 4 IK-1.4  [JI1.1 J11.2J12.1
notexuuana /Jlex/ OIIK-2.3 [JI2.2 J12.3]13.1
J13.2 J13.3
512233
3.8 OCcoOCHHOCTH ayUuTa KapOBOTO 4 I1K-1.4 JI1.1 J11.2J12.1
norennuana /IIp/ OIlK-2.3 [JI12.2 J12.3J13.1
J13.2J13.3
512233
3.9 Oco0eHHOCTH ayANuTa KaJpoOBOIro 22 OIIK-2.3 |JI1.1J11.2J12.1
norenuana /Cp/ JI12.2 J12.3J13.1
J13.2 J13.3

213233




3.10

OneHka 5 (QEeKTUBHOCTH KaJPOBBIX 7 6 [K-1.4
peleHuid B opranuzanuu /Jlex/ OIlK-2.3

J1.1J11.2
JI1.3J12.1
J12.4]713.1 JI3.2
J13.4J13.5
213233

3.11

Orenka 3GEKTUBHOCTH KaJIPOBBIX 7 4 IK-1.4
pelenuii B opranusanuu /IIp/ OIIK-2.3

J1.1J11.2
JI1.3J12.1
J12.4]713.1 J13.2
JI3.3J13.5
0135233

3.12

OreHka 3PEKTUBHOCTH KaJIPOBBIX 7 30 IK-1.4
peuenuii B opranuzanun /Cp/ OIIK-2.3

J1.1J11.2
J1.3J12.1 J12.2
J12.3 J712.4J13.1
JI3.2J13.3JI3.5

013233

3.13

/KI1/

7 0 IK-1.4
OIIK-2.3

JI1.1J11.2
J1.3J712.1J12.2
J12.3 712.4J13.1
JI3.2J13.3J13.4

JI3.5

015233

3.14

/OKk3ameH/

7 27 OIIK-2.3

JI1.1J11.2
J1.3J12.1 J12.2
J12.3 J12.4J13.1
JI3.2J13.3J13.4

JI3.5

015233

5. OHEHOYHBIE CPEJICTBA

5.1. OneHouyHble MaTePHAJIbI /Il TEKYIIEro KOHTPOJISI U NPOMEKYTOYHOMH aTTecTaluu

HpeI[CTaBHeHLI OTACJIbHBIM JOKYMEHTOM

5.2. OueHo4yHble MaTepUaJIbl JJIsl JUATHOCTHYECKOr0 TeCTHPOBAHUS

HpCIlCTaBHCHI)I OTACJIbHBIM JOKYMEHTOM

. YYEBHO-METOAUYECKOE I HH®OPMAIIMOHHOE OBECIIEYEHUE JUCIIUITIJIMHBI (MOAYJIS)

6.1. Pexomennyemasi 1urepatypa

6.1.1. OcHoBHasi TUTEPaTypa

ABTOpBI, COCTaBUTEIIN

3arnaBue

MS,E[HTBJILCTBO, rong

Konunu-Bo

JI1.1

Jlaneirua FO.H.

VYnpaBneH4ecKuit KOHCANTHHT: Y4eOHUK

Mocksa: OO0
"Hayuno-
n3AaTeIbCKUH
uentp UHOPA-M",
2020, DnexkTpoHHbII
pecypc

1

JI1.2

AcamueB A.M.,
ByxoBuu I'. T'.

OreHKa nepcoHaia B OpraHu3aiuu: YueOHoe nocobue

Mocksa: OO0
"Hayuno-
n3AaTeIbCKUH
uentp UHOPA-M",
2020, DnexkTpoHHbII
pecypc




ABTOpBI, COCTaBUTCIIN

3arnaBue

W3naTenbcTBO, roj

Komnunu-Bo

JI1.3

Uynanosa O.J1.

KanpoBblit KoHCANTHHT: YUeOHUK

Mocksa: OO0
"Hayuno-
M3JIaTeNIbCKUM
uenrp MHOPA-M",
2020, DnekTpoHHbII
pecypce

1

JI1.4

Jlapunonos B.B.

KoHTposuHr nepconana: YuebHoe nocobue

Mockaa:
W3narenscko-
TOproBast
KOpIioparus
"lamkoB u K",
2021, DnexkTpoHHbII

pecypc

JI1.5

Kapmunckuit A.M.,
®danpko C.I.

KonTposumar: YueOHUK

Mockaa:
Wznarensckuii Jlom
"®OPYM", 2022,
DNeKTPOHHBIN

pecypc

6.1.2. JlononHuTeIbHAS JIUTEPATYpPa

ABTOpI)I, COCTaBUTCIIN

3arnaBue

I/ISJ_'[aTeJ'ILCTBO, rona

Komnu-Bo

J12.1

Bonkosa O. H.

VYpaBiieHUECKHUH yueT: YUeOHUK U MPAKTHKYM

Mocksa:
W3znarenscTBo
IOpaiiT, 2019,
OneKTpOHHBIH
pecypc

1

J12.2

Makaposa M. B.

YnpasneH4ecKknuii KOHCANTHHT B cepe oOpa3zoBaHus: YueOHOe

mocooue JJI1 BYy30B

Mockaa: FOpaiir,
2022, DnekTpoHHbII
pecype

J12.3

Kapmunckuit A.M.,
®danpko C.I.

KonTposumar: YueOHuK

Mockaa:
Wznarensckuit Jlom
"®OPYM", 2021,
DNeKTPOHHBIN

pecypc

J12.4

ITnackosa H.C.

MeTO,HOJIOFI/ISI YUYE€THO-aHAJIUTUICCKOT'O oOecricueHHs

KOHTPOJUIMHIA B CUCTEME YIPABIICHHUS OpraHU3aIHeH:

Mownorpadus

Mocksa: OO0
"Hayu4Hno-
HU31aTeIbCKUMI
neatp MIHOPA-M",
2022, DnekTpoHHbII
pecypc

6.1.3. MeTtoauueckne pa3padoTKu

ABTOpBI, COCTaBUTENN

3arnaBue

H3paTenbcTBO, O

Konnua-so

JI3.1

Bakmrees C. JI.

KoHTposuHHT 1 ayauT ynpaBiaeHus IEPCOHATIOM: METOJUIECKHUE
PEKOMEHJALUY T10 BBINOJHEHHIO IPAKTUYECKHUX 3a1aHuH U

KOHTPOJIBHBIX paboT

Cypryt:
W3narenbsckuii
uentp Cypl'V, 2019,
OeKTPOHHBIN

pecype

1




ABTOpBL, COCTaBUTEIH 3arnaBue W3zpatensctBo, ron | Komuu-Bo
JI3.2  |Kypraesa X. 1O. KanpoBas nonuTrka U KaJpoBblid ayAUT opranu3aiun: YueOHo-|Kazanb: Kazanckuit 1
METOHYECKOe Tocodue HaIMOHAJIbHBIH
HCCIIe10BaTEIbCKUI
TEXHOJIOTMYECKUH
yauBepcuteT, 2017,
DNeKTPOHHBIN
pecypc
JI3.3 |T'aneesa JI. JI. KoHcanTuHr B CBsI3s1X ¢ OOLECTBEHHOCTBIO: METOIUUECKHE Cypryt: 1
PEKOMEHIAIMH U 3aJIaHUs ISl MPAKTUIECKUX 3aHATHI 1 W3narenbckuii neHTp
KOHTPOJIBHBIX paboT Cypl'Y, 2020,
DNeKTPOHHBIN
pecypc
JI3.4 |Ycrtunosa IO. B., OCHOBBI KOHCAITHHTA: IPAKTUKYM Kemeposo: KemI'V, 1
Iepumna E. 1. 2020, DnekTpoHHbII
pecype
JI3.5 |Bmromun A.M. HudopMmanonHblit KOHCANTHHT: Teopus U NpakTUKa Mockaa: 1
KOHCYJIbTHPOBAHUS: Y UeOHUK Wznparenscko-
TOproBast
KOpHOparws
"amkos u K", 2019,
DNeKTPOHHBIN
pecype
6.2. Ilepeuens pecypcoB HHGOPMALHOHHO-TeJIeKOMMYHHKAIHOHHOH ceTH "UHTepHeT"
D1  |PKypuan «Yenosek u tpym»http://ecsocman.hse.ru/articles/j16075312
22  |’Kypuan «Kazapossie pemerns»https://www.profiz.ru/kr/
33  [XKypnan «Koutposutuar»https://www.profiz.ru/kr/

6.3.1 Ilepeyenb MporpaMMHOro odecrnevyeHust

6.3.1.1|ITporpamMmel, obecTieurBaroIIne JOCTYIT B ceTh MHTepHET (HanpumMep, «Google chromey);

6.3.1.2|TIporpaMMmsI uist JEMOHCTPALIMU 1 CO3JaHMs pe3eHTalumil (Hanpumep, «Microsoft PowerPointy).

6.3.1.3|IIporpamMMsI UIsi CO3AAHMS U PEIAKTHPOBAHMUS TEKCTOBHIX (hailiioB (Hampumep, «Microsoft wordy).

6.3.2 Ilepevyenb nHGPOPMAIUOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|T"apanT-uH(bpOpMAIMOHHO-TIPaBOBO# mopTai. http://www.garant.ru/

6.3.2.2|Caiit 'ockomcTara PO www.rks.ru

6.3.2.3|«Poccwuiickas razera» (WWW.rg.ru)

6.3.2.4

6.3.2.5|Kypnan «Bornpockl 5KOHOMHKI» (WWW.VOPreco.ru)

6.3.2.6

6.3.2.7|Odurmansubrit cait Aamunnctpanun r.Cypryra (wWww.admsurgut.ru/)

6.3.2.8|IpaBurenpctBo XMAO-FOrpsr (Www.gov.admhmao.ru/wps/portal/prav/h)

6.3.2.9

6.3.2.10|Koncynsrantllntoc —HaexHas npaBoBas nogaepikka. http://www.consultant.ru/

7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYHEHME JUCIUIIJINHBI (MOY JIS)

7.1|Y4eOHble ayAuTOPUH AJIsl IPOBEIICHUS 3aHATHH JICKIIMOHHOTO THIIA, 3aHATUH CEMHUHAPCKOTO TUIA (TPAKTUYECKUX 3aHSITHI),
IPYIIIOBBIX H MHIMBUAYaIbHBIX KOHCYJIBTALNH, YKOMIUIEKTOBAaHbI CIICIUATM3UPOBAHHON MEOEIBIO U TEXHHYESCKUMHU
cpencTBaMu oOyueHus (I0cKa, SKpaH (CTallMOHAPHBIN HITH NEPEHOCHON), IpoekTop). [ToMenieHus s caMOCTOATENbHOM
PaboTHI 00YJaIOIIUXCsI, OCHAIICHHBIE KOMITBIOTEPHON TEXHUKOH ¢ BO3MOXKHOCTBIO TTOAKITIOYEHHS K ceTH "MHTepHeT" U
o0ecrneyeHus 10CTyna B 3JCKTPOHHYI0 HH(POPMAIIMOHHO-00pa30BaTENIbHYIO CPEy OpraHU3aIHH.
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